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1. This safety session will teach employees: 
• What an alternate/limited duty job is 
• Who might qualify for alternate/limited duty jobs 

 
Alternate duty jobs, which are sometimes called “light duty” or “early return to work” can play an important 
role in rebuilding and strengthening the body. Getting an employee back to work as soon as possible is 
beneficial for both the employee and the employer.  

 
2. The injury:  

• An injured part of your body doesn’t necessarily mean that your entire body and brain have stopped 
functioning.  

• As part of the recovery and strengthening process, an injured employee’s physician or physical 
therapist may also recommend the worker be assigned an “alternate duty job.”  

• The employer should have a job function study completed to understand the limits the employee’s 
injury would cause.  

 
3. Alternate duty jobs may provide injured employees with:  

• An opportunity to make a productive contribution while they heal 
• Greater earnings than available from worker’s compensation benefits 
• A way to keep from getting bored or worrying that they’ll ever get back to normal  
• A gradual return to work and rebuilding of the body can speed recovery  

 
Alternate duty jobs have benefits from the company’s/entity’s point of view, too. They help them to keep 
functioning at full capacity, without losing the contributions of experienced, valuable employees. Alternate 
duty also helps reduce company/entity workers’ compensation costs, which means there is more money 
available for more purposes.  

 
4. Misunderstandings of alternate duty jobs:  

• Injured employees might think they are being treated as invalids and are worried they’ll never get back 
to their former level of achievement 

• Injured employees might be reluctant to take on any kind of work for fear that it will aggravate their 
injury or lead to another injury 

• Co-workers can be suspicious of alternate duty jobs as they may feel the person isn’t pulling their 
weight or doing a job of value  

 
In fact, alternate duty work is designed to prevent these misunderstandings. An alternate duty job is 
carefully designed by medical professionals to match the worker’s capabilities at that time. The alternate 
duty job may be modified or changed to allow workers to use their increased capabilities and continue 
recovery. 

  
5. Alternate duty jobs should not be: 

• Made-up, non-essential work for the injured employee 
• An excuse or opportunity to goof off 
• A job that risks re-injuring an employee 

 
 

 



 
6. Characteristics of a good alternate duty jobs program:  

• An alternate duty job is real work that needs to be done, but doesn’t strain an injured body part or put 
an injured worker at risk.  

• Designed and monitored by medical and/or rehabilitation professionals 
• The professionals identify what activities could cause the injured person problems, and they set limits, 

such as “no lifting over 10 pounds” or “no standing for more than 15 minutes”.  
• Alternate duty jobs are temporary and last only long enough to enable the person to become strong and 

healthy enough to go back to their regular job  
 

Alternate duty jobs are real work, not just work that could cause physical problems for the injured 
employee. There are many jobs that need to be done that could fall into this category such as sorting parts, 
organizing stock, taking inventory, inspecting products and updating records. 

 
7. Discussion Points: Ask employees to discuss what jobs may be altered or available for 

employees qualifying for alternate duty jobs.  
 

8. Conclusion:  
It is beneficial for both the employee and company/entity to make available alternate duty jobs that meet 
any restrictions placed on injured employees.  

 
9. Test Your Knowledge  

Ask your employees to take the Alternate/Limited Duty Quiz. By testing their knowledge, you can judge 
their ability to understand how to reduce losses caused by days away from work and to see if they need to 
review the topic again. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
This document is for informational purposes only. It is not expected to identify or anticipate every hazard, risk, code violation, 
potential area of liability or violation of safe practices. No party should rely on this information as a comprehensive identifier of 
every potential worker’s compensation or liability situation. Following the recommendations herein does not guarantee, assure, 
or warrant a member’s compliance with any Federal, State or Local laws, statutes, or regulations. 
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Alternate/limited duty job quiz 
  
1. What is the reason for Alternate/Limited Duty Jobs?  

a) To help an injured employee’s healing process  
b) To be financially beneficial to the employee 
c) To be financially beneficial to the company  
d) All the above 

 
2. A gradual return to work and rebuilding of the body can speed recovery.  

a) True b) False  
 
3. An employer should not make up non-essential work for the injured employee.  

a) True  b) False  
 
4. Which of the following may be considered an Alternate/Limited Job Duty?  

a) Sitting in the break room 
b) Updating records 
c) Emptying ash trays 
d) None of the above  

 
5. Alternate/Limited Job Duty is sometimes referred to as “light duty?”  

a) True b) False  
 
6. Alternate duty jobs are?  

a) Not productive 
b) Temporary  
c) Excuse to terminate the employee 
d) All the above 

 
7. An employer should have a job function study done to determine the limits and restrictions can      
    for the injured employee?  

a) True b) False  
 
8. What are some misunderstandings of alternate job duty?  

a) Co-workers feeling that they are not pulling their weight 
b) Employee reluctant to take alternate job duty fearing further injury 
c) Employee thinks they are being treated as an invalid 
d) All the above 

 
9. The employer knows the job functions so medical professionals are not necessary. 

a) True b) False  
 
10. Jobs that are restructured to accommodate “light duty” are less productive. 

a) True b) False  
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Alternate/limited duty job quiz answers 
  

1. d. All the above 

2. a. True 

3. a. True 

4. b. Updating records 

5. a. True 

6. b. Are temporary. 

7. a. True 

8. d. All the above 

9. b. False 

10. b. False
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Alternate/Limited Duty Job  
 
1. The injury:  

• An injured body part doesn’t necessarily mean that your entire body and brain have stopped 
functioning.  

• As part of the recovery and strengthening process, an injured employee’s physician or physical 
therapist may also recommend the worker be assigned an “alternate duty job.” 

• The employer should have a job function study completed to understand what limits the employee 
could be exposed to.  

 
2. Alternate duty jobs may provide injured employees with:  

• An opportunity to make a productive contribution while they heal 
• Greater earnings than available from worker’s compensation benefits 
• A way to keep from getting bored or worrying that they’ll ever get back to normal 
• A gradual return to work and rebuilding of the body can speed recovery  

 
3. Misunderstandings of alternate duty jobs:  

• Injured employees might think they are being treated as invalids and are worried they’ll never get back 
to their former level of achievement 

• Injured employees might be reluctant to take on any kind of work for fear that it will aggravate their 
injury or lead to another injury 

• Co-workers can be suspicious of alternate duty jobs as they may feel the person isn’t pulling their 
weight or doing a job of value  

 
4. Alternate duty jobs should not:  

• Made-up, non-essential work for the injured employee 
• An excuse or opportunity to goof off 
• A job that risks re-injuring an employee 

 
5. Characteristics of a good alternate duty program:  

• An alternate duty job is real work that needs to be done, but doesn’t strain an injured body part or put 
an injured worker at risk.  

• Designed and monitored by medical and/or rehabilitation professionals 
• The professionals identify what activities could cause the injured person problems, and they set limits, 

such as “no lifting over 10 pounds” or “no standing for more than 15 minutes”.  
• Alternate duty jobs are temporary and last only long enough to enable the person to become strong and 

healthy enough to go back to their regular job  


