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1. Goals: This safety session will teach employees to:  

• Recognize hand tool safety issues.  
• Know how to work safely with hand tools.  

 
User skill and tool condition are essential ingredients to ensure tasks are completed efficiently and safely.  

 
2. Careless or improper hand tool use can cause injuries  

• Broken bones or bruises if tools slip, fall, or are thrown.  
• Eye injuries if tools, or chips they create, fly through the air.  
• Cuts, severed arteries, or amputations if saws or sharp tools slip.  
• Puncture wounds if pointed tools slip.  

 
3. Match the tool to the job  

• Use a wrench not pliers, for tightening.  
• Use a pry bar, not a screwdriver or file, to open containers.  
• Use a hammer, not a wrench or your hand, on nails.  
• Be sure to choose not only the right tool, but also the right size and type:  
• Use a hammer with a head made of wood, plastic, rawhide, etc., on hardened steel.  
• Use the screwdriver (Philips or slot head) and tip size that matches the screw.  
• Use the right size wrench for the job; don’t add an extension.  

 
4. Inspect tools regularly and use only those that are in good condition  

• Keep tools clean.  
• Don’t alter or “customize” tools.  
• Repair or turn in unsafe tools such as:  

o Hammers with chipped or loose heads or broken handles.  
o Screwdrivers with broken or rounded tips or broken handles.  
o Dull saws.  
o Dull or worn drills, augers, or bits.  
o Chisels or punches with dull, chipped, or deformed cutting edges or points.  
o Wrenches with cracked or worn jaws.  

 
5. Carry tools carefully  

• Transport tools in a toolbox or belt.  
• Hand tools to another person handle first; don’t throw tools.  
• Carry pointed or sharp tools with the dangerous edges away from your body.  
• When going up and down ladders, carry tools in a bag or bucket.  

 
6. Use proper protective equipment  

• Wear safety goggles if there’s any chance of flying objects.  
• Wear safety shoes.  
• Wear a hard hat if people are working above you with tools.  
• Avoid wearing loose clothes or jewelry that could get caught in the tools. 

 
 



7. Use tools correctly  
• Get a good grip on the tool handle.  
• Use vises to secure materials being cut, filed, screwed, etc.  
• Cut away from your body, not toward it.  

 
8. Keep tools in their proper place at all times  

• Always know where your tools are.  
• Take special care working with tools above ground level. They could fall with great impact on someone 

below.  
• Never place tools on the floor where they could be a tripping hazard.  
• Keep sharp and pointed tools encased when not in use, so they don’t puncture skin.  
• Store tools in their proper places at the end of a task or shift.  

 
9. Discussion Points:  

Use hand tools to illustrate this session. Ask participants what precautions they take with hand tools.  
 
10. Conclusion:  

All tools need to be inspected routinely and kept in good repair. Defective tools should be immediately 
removed from service, repaired or discarded. If working up high, use a tool belt or carrying bag. This 
reduces the risk of dropping the tool, potentially damaging it or striking someone walking nearby.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
This document is for informational purposes only. It is not expected to identify or anticipate every hazard, risk, code violation, potential area 
of liability or violation of safe practices. No party should rely on this information as a comprehensive identifier of every potential worker’s 
compensation or liability situation. Following the recommendations herein does not guarantee, assure, or warrant a member’s compliance 
with any Federal, State or Local laws, statutes, or regulations. 
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HAND TOOL SAFETY QUIZ  
 
1. An example of properly matching the tools to the job is:  

a) Using the right size slot head screwdriver on a slot head screw.  
b) Using a wrench to hammer in a nail.  
c) Using a hard metal hammer head on hardened steel.  

 
2. You would turn in an unsafe tool such as:  

a) A wrench that’s too small for the job  
b) A saw with very sharp teeth  
c) A hammer with a chipped or loose head  

 
3. If a tool doesn’t work for a particular job, you should alter it so it does work:  

a) True b)  False  
 
4. You should transport tools from place to place in:  

a) Your pocket 
b) A tool box or belt  
c) Your hand  

 
5. The safest way to take tools up and down ladders is in:  

a) A bag or bucket.  
b) A tool belt  
c) A pocket  

 
6. When you want to give a tool to another person, you:  

a) Hand it to the person point first  
b) Hand it to the person handle first  
c) Toss it to the person  

 
7. You don’t need any personal protective equipment to work safely with hand tools.  

a) True b)  False  
 
8. You can’t be badly injured by a hand tool.  

a) True b)  False  
 
9. One safety risk of not keeping track of your tools is:  

a) Having the tool fall on another person  
b) Getting stuck or cut by a hidden pointed or sharp tool  
c) Both a and b  

 
10. At the end of a task where you used hand tools, you should:  

a) Leave them where they are so they can be used later  
b) Turn them in to your supervisor for inspection  
c) Put them away in their proper storage place  
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ANSWERS TO HAND TOOL SAFETY QUIZ  
 
1. a. Using the right size slot head screw driver on a slot head screw.  
 
2. c. A hammer with a chipped or loose head.  
 
3. b. False. Never alter a tool.  
 
4. b. A tool box or belt.  
 
5. a. A bag or bucket.  
 
6. b. Hand it to the person handle first.  
 
7. b. False. You may need safety shoes, safety goggles, etc.  
 
8. b. False. Potential serious injuries could include amputations or severed arteries from a sharp tool, or broken 
bones if a tool falls on you with any momentum.  
 
9. c. Both a (having the tool fall on another person) and b (getting stuck or cut by a hidden pointed or sharp 
tool).  
 
10. c. Put them away in their proper storage place.  
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PREVENT HAND TOOL INJURIES 
 

• Select the right tool and the right 
size tool for the job.  

 
• Keep tools clean and in good 

condition.  
 

• Repair or turn in damaged or 
unsafe tools.  

 
• Transport tools in a toolbox or tool 

belt.  
 

• Hand tools to another person 
handle first; don’t throw them.  

 
• Carry pointed or sharp tools with 

the dangerous edges away from 
your body.  

 
• Use a bag or bucket to carry tools 

up and down ladders.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Wear safety shoes.  
 

• Wear safety goggles to protect 
against flying objects.  

 
• Avoid wearing jewelry or loose 

clothes that could get caught in 
tools.  

 
• Get a good grip on tools you’re 

using.  
 

• Cut away from, not toward, your 
body.  

 
• Keep track of your tools at all 

times; don’t leave them lying 
around.  

 
• Store tools securely in their proper 

places when they’re not in use. 


